Requesting an Inspection
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Once you are ready to schedule an inspection, you will want to locate and choose the
project from your work-list. The project must have a status of Permit Issued, otherwise
you will be unable to request the inspection.

After selecting the project, the inspection section will now have a variety of inspections
listed. You can select the required inspection from this screen and move forward with
scheduling.
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Once you are ready to schedule an inspection, you will want to locate and choose the project from your work-list. The project must have a status of Permit Issued, otherwise you will be unable to request the inspection.


After selecting the project, the inspection section will now have a variety of inspections listed. You can select the required inspection from this screen and move forward with scheduling.
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You can also access all of the
CONSTRUCTION inspections from the navigation
Review PO20INSP | MGMT panel on the left.

Task

Permit

An inspection must be in
Inspection Required status before you
Coriicate zozoinsp | O are able to schedule. If the
inspection status does not
show as Required , please
reach out to your project

coordinator.

Q
Inspection # Type Rolled Open Reinspection = By Status Fee
Comments Contractor
O Required
O Required
After clicking on either the blue v SCHEDULE > UPDATE INSPECTION/LOCATION NOTE

hyper-links or the inspection icon, the
page shown here on the right will
appear. You will be able to request an SCHEDULE INSPECTION
inspection date. This is only a request
and will depend on the inspectors’

Inspection Date *

workload. !

Please note that inspections must be ‘E‘;] SR |

requested 24 hours in advance. e oo

Weekend inspections are at inspectors' prame s 2
discretion. Code Enforcement, 23 45 6 7

Construction Management, Tranc

Engineering, and Planning/Zoning do
not take place the next business day;
rather, a representative will contact you
within 48 hours of receiving your
request to schedule your inspection.
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You can also access all of the inspections from the navigation panel on the left.

An inspection must be in Required status before you are able to schedule. If the inspection status does not show as Required, please reach out to your project coordinator.
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After clicking on either the blue hyper-links or the inspection icon, the page shown here on the right will appear. You will be able to request an inspection date. This is only a request and will depend on the inspectors' workload.

Please note that inspections must be requested 24 hours in advance. Weekend inspections are at inspectors' discretion. Code Enforcement, Construction Management, Engineering, and Planning/Zoning do not take place the next business day; rather, a representative will contact you within 48 hours of receiving your request to schedule your inspection.
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The person who will be on site during
the inspection must have their contact
information entered in the
Inspection/Location Notes. Failure to
have the proper information could delay
your inspection.

The status will change to Scheduled
and the date will appear under the
Scheduled Date column.

< Inspection List

CO N STRU CTIO N Inspection Status
MGMT INSPECTION  Required

~ SCHEDULE > UPDATE INSPECTION/LOCATION NOTE

SCHEDULE INSPECTION

Inspection Date *

| 07/08/2020

Inspection/Location Notes

" Call John Doe at 970-920-5526 30 minutes before

| Cancel | Submit

Add
Inspection # Type Rolled = Open Reinspection = By Status Fees Performed | Last Assigned | Scheduled
Comments Contractor By/On Action To Date
Test Test
CONSTRUCTION
_ Jul 06, Jul 08,
O | 0220.2020.INSP | MGMT Scheduled Scheduled
2020 @ 2020
INSPECTION
05116 PM
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O | 0221.2020.INSP Required Jul 06, Added
INSULATION
2020 @
05:05 PM
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The person who will be on site during the inspection must have their contact information entered in the Inspection/Location Notes. Failure to have the proper information could delay your inspection.
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The status will change to Scheduled and the date will appear under the Scheduled Date column.
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Call John Doe at 970-920-5526 30 minutes before

alex.sanchez
Rectangle


