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Requesting an Inspection 
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Once you are ready to schedule an inspection, you will want to locate and choose the project from your work-list. The project must have a status of Permit Issued, otherwise you will be unable to request the inspection.


After selecting the project, the inspection section will now have a variety of inspections listed. You can select the required inspection from this screen and move forward with scheduling.
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You can also access all of the inspections from the navigation panel on the left.

An inspection must be in Required status before you are able to schedule. If the inspection status does not show as Required, please reach out to your project coordinator.
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After clicking on either the blue hyper-links or the inspection icon, the page shown here on the right will appear. You will be able to request an inspection date. This is only a request and will depend on the inspectors' workload.

Please note that inspections must be requested 24 hours in advance. Weekend inspections are at inspectors' discretion. Code Enforcement, Construction Management, Engineering, and Planning/Zoning do not take place the next business day; rather, a representative will contact you within 48 hours of receiving your request to schedule your inspection.
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The person who will be on site during the inspection must have their contact information entered in the Inspection/Location Notes. Failure to have the proper information could delay your inspection.
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The status will change to Scheduled and the date will appear under the Scheduled Date column.
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Call John Doe at 970-920-5526 30 minutes before
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